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Language Passport
The Language Passport gives an overview of your own language competence. It
shows what level you have reached in different languages, for what levels you 
have obtained qualifications, and what language learning experiences you have
had outside school.
The small booklet can be taken out and used when you change school, apply for 
a job, or start a language course. It shows anyone interested the level of your 
language competence in a clear and easily understandable way.
Your qualifications, certificates and attestations should remain in the Portfolio.
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How do you fill in the Language Passport ?

1. Read the Self-Assessment Grid and make a rough
estimate of your language levels.

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level B1.

Listening 1 2 3

I can follow clearly articulated speech directed at me in everyday conversation, though I sometimes
have to ask for repetition of particular words and phrases.

I can generally follow the main points of extended discussion around me, provided speech is clearly
articulated in standard dialect. 

I can listen to a short narrative and form hypotheses about what will happen next.

Spoken Interaction 1 2 3

I can start, maintain and close simple face-to-face conversation on topics that are familiar or of 
personal interest.

I can maintain a conversation or discussion but may sometimes be difficult to follow when trying to 
say exactly what I would like to.

I can deal with most situations likely to arise when making travel arrangements through an agent or
when actually travelling.

I can cope with less routine situations on public transport e.g. asking a passenger where to get off for
an unfamiliar destination. 

I can ask for and follow detailed directions. 

I can sometimes take the initiative in a conversation (e.g. to bring up a new subject) but I am very
dependent on my partner in the interaction.

I can express and respond to feelings such as surprise, happiness, sadness, interest and indifference.

I can enter unprepared into conversations on familiar topics.

I can agree and disagree politely.

I can give or seek personal views and opinions in an informal discussion with friends.

I can make my opinions and reactions understood as regards solutions to problems or practical 
questions of where to go, what to do.
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In column 3
! This is an objective for me
!! This is a priority for me
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Level

Autres expériences linguistiques
Sprachkontakte
Altre esperienze linguistiche
Other language learning experiences

Langue
Sprache
Lingua
Language
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Self-assessment Grid 
Raster zur Selbstbeurteilung
Grille pour l’auto-évaluation 

Scheda per l'autovalutazione

Self-assessment Checklists
Checklisten zur Selbsteinschätzung

Listes de repérage pour l’auto-évaluation 
Liste di controllo per l’autovalutazione 

Language competence overview tables
in the Language Passport

Übersichtstabellen im Sprachenpass
Tableaux récapitulatifs du Passeport

de langues 
Tabelle di ricapitolazione del Passa-

porto linguistico

2. Fill in the checklists for the relevant levels 
(Language Learning Biography, pages 2.3.1–6), in
order to check and verify your estimate.

If your competence in some skills (listening, reading,
speaking or writing) lies above or below this level,
you can check them with the checklist of the next
higher or lower level.

The divider for section 2 explains how to use the
checklists.

3. Fill in a language competence overview table in
the Language Passport for each language. They should
be periodically updated.

4. Under “Other language learning experiences”, put
in the information from page II.1.5 (List of Attes-
tations of Further Language Learning Experiences).
You can obtain attestations for such contacts.

5. In the overview table of the Language Passport,
indicate the levels of your language certificates and
qualifications. Schools and institutions can calibrate
their examinations and leaving certificates with the
Council of Europe scale (page II.1.3.2).
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Verstehen
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Speaking
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Sprechen
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Language Passport Documents
Here you should keep certificates, information concerning certificates and exami-
nations, as well as attestations of significant language learning experiences.

List of Qualifications and Certificates
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Language Name of Qualification / Certificate Date

Tick documents 
included :

II. 1
2

II. 1
3.2

Global Scale
Calibration of Certificates and Qualifications to the Council of Europe Levels

Name of Certificate / Qualification : Language :

Qualification

Can understand with ease virtually everything heard or read. Can summa-
rise information from different spoken and written sources, reconstructing
arguments and accounts in a coherent presentation. Can express him /
herself spontaneously, very fluently and precisely, differentiating finer
shades of meaning even in more complex situations.

Can understand a wide range of demanding, longer texts, and recognise
implicit meaning. Can express him / herself fluently and spontaneously
without much obvious searching for expressions. Can use language flexibly
and effectively for social, academic and professional purposes. Can 
produce clear, well-structured, detailed text on complex subjects, showing
controlled use of organisational patterns, connectors and cohesive devices.

Can understand the main ideas of complex texts on both concrete and
abstract topics, including technical discussions in his / her field of spe-
cialisation. Can interact with a degree of fluency and spontaneity that
makes regular interaction with native speakers quite possible without
strain for either party. Can produce clear, detailed text on a wide range of
subjects and explain a viewpoint on a topical issue giving the advantages
and disadvantages of various options.

Can understand the main points of clear standard input on familiar matters
regularly encountered in work, school, leisure, etc. Can deal with most
situations likely to arise while travelling in an area where the language is
spoken. Can produce simple connected text on topics which are familiar
or of personal interest. Can describe experiences and events, dreams,
hopes and ambitions and briefly give reasons and explanations for opinions
and plans.

Can understand sentences and frequently used expressions related to
areas of most immediate relevance (e.g. very basic personal and family
information, shopping, local geography, employment). Can communicate
in simple and routine tasks requiring a simple and direct exchange of
information on familiar and routine matters. Can describe in simple terms
aspects of his / her background, immediate environment and matters in
areas of immediate need.

Can understand and use familiar everyday expressions and very basic
phrases aimed at the satisfaction of needs of a concrete type. Can intro-
duce him / herself and others and can ask and answer questions about
personal details such as where he / she lives, people he / she knows and
things he / she has. Can interact in a simple way provided the other person
talks slowly and clearly and is prepared to help.

The qualifications mentioned have been calibrated to the Common European Framework /
Cadre européen commun de référence on the following basis:

Collective judgement by the teaching staff of the institution concerned. 

Checking the relationship by comparing examples of learner work with the official 
performance samples for the Framework Levels.

Comparative studies relating the achievement of learners to their results in examinations 
already calibrated to the Framework. 

Scientific study with statistical analysis of comparative data.

School Stamp Date

*

**

***

****

Proficient User

Kompetente
Sprach-
verwendung

Utilisateur
expérimenté

Uso competente
della lingua

Independent
User

Selbstständige
Sprach-
verwendung

Utilisateur 
indépendant

Uso indipen-
dente della 
lingua

Basic User

Elementare
Sprach-
verwendung

Utilisateur 
élémentaire

Uso elementare
della lingua

C1

C2

A1

A2

B1

B2

Examination Description
The word “certificate” in relation to the Portfolio is defined to include only those qualifications 
awarded on the basis of an examination.

Name of Certificate :

Language :

Examining Institution :

Date and place Certificate awarded :

Please check off the following list. Multiple entries are possible. Give additional information if appropriate.

Language Certificate (e.g. FCE, DELF / DALF, ICC / WBT etc.)

Language assessment accounted for only part of the certificate 

(e.g. Baccalaureate, Professional qualification, 

University degree etc.)

Oral assessment (Duration : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . )

Written papers  (Duration : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . )

Interview

Group interaction

Short talk plus discussion

Discussion of one of a number of given topics

Answering questions

Other :

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Listening comprehension of authentic audio recordings

Listening comprehension of authentic video recordings

Listening comprehension of :

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Reading comprehension of literary texts

Reading comprehension of factual texts

Writing

“Composition”

Commentary on texts. Putting a point of view

Other :

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Further written papers

Grammatical exercises

Vocabulary exercises

Translation into target language

Other :

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Use of a dictionary allowed

Use of a dictionary not allowed

Mock tests available

Leaflets and information brochures available

Further information available from the following address :

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Description prepared by :

on :

Signature :

Type of certificate

Test papers

Oral assessment

Oral assessment consisted of

Written papers consisted of

Support during written papers

Supplementary information about the exam

II. 1
4

List of Qualifications and 
Certificates 

Verzeichnis der Diplome und 
Zertifikate 

Liste des diplômes et 
certificats 

Elenco dei diplomi e 
certificati 

Global Scale : Calibration of 
Certificates and Qualifications

Globalskala: Zuordnung von 
Prüfungen und Abschlüssen

Echelle globale : Classement des 
examens et des diplômes

Scala globale: Classificazione di 
esami e diplomi

Examination Description
Beschreibung der Prüfung

Description de l’examen
Descrizione dell’esame

List qualifications and certificates

1. List your school leaving certificates, qualifications
and language certificates.
School leaving certificates and language certificates
as defined in the Portfolio are only valid if they are
based on an examination.

Classify qualifications and certificates

2. Qualifications should be calibrated by the issuing
school or institution on the global scale of the 
Council of Europe (Common European Framework). 
You will find the Global Scale in four languages
among the sample pages.

Examination description

3. Institutions and schools should furnish a descrip-
tion of their examination, with details like those on
page II.1.4. If no such description is available, you
can fill in the page yourself.

4. Put the original leaving certificates, qualifications
and language certificates or copies of them together
with the calibration and descriptions of the exami-
nations in the Portfolio following the list.
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List of Attestations of Further Language Learning 
Experiences

Language Language Learning Experience Date Attestations included
(e.g. stay abroad, immersion teaching, from . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

tandem partnership, etc.) to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

II. 1
5
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Attestation
Attestation of a Language Learning Stay Abroad
Bestätigung über einen Aufenthalt im fremden Sprachgebiet
Attestation de séjour linguistique dans une région de langue étrangère
Attestato di soggiorno linguistico in una regione di lingua straniera

Language
Sprache
Langue
Lingua

In
Aufenthalt in
Séjour à
Soggiorno a

from
in der Zeit vom
du
dal

Type of stay
Art des Aufenthalts
Type de séjour
Tipo di soggiorno

Comments
Bemerkungen
Remarques
Osservazioni

to
bis
au
al

Place / Date
Ort / Datum
Lieu / Date
Luogo / Data

Stamp of School / Institution / family
Stempel der Schule / Institution / Familie
Timbre de l’école / institution / famille
Timbro della scuola / istituzione / famiglia

attending a state / private school
Besuch einer öffentlichen oder privaten Schule
fréquentation d’une école publique / privée
frequenza di una scuola pubblica / privata

attending a language school
Besuch einer Sprachschule
fréquentation d’une école de langues
frequenza di una scuola di lingue

staying as a guest in a family (perhaps on a holiday exchange 
programme)
als Gast in einer Familie (evtl. Ferienaustausch)
comme hôte dans une famille (év. échange pendant les vacances)
come ospite in una famiglia (ev. scambio durante le vacanze)

short-term work experience
Praktikum
stage
stage

work experience
Arbeitsaufenthalt
séjour professionnel
soggiorno professionale

other
Anderes
autre
altro    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

II. 1
8

List of Attestations of Further Language
Learning Experiences

Verzeichnis der Bestätigungen über 
weitere Sprachlernerfahrungen

Liste des attestations d’autres expériences
linguistiques

Elenco degli attestati concernenti altre
esperienze linguistiche

Attestations of Further Language Learning
Experiences

Bestätigungen über Sprachlern-
erfahrungen

Attestations concernant les expériences
linguistiques

Attestati concernenti altre esperienze 
linguistiche

Attestations of language learning experiences

5. List your attestations of significant language 
learning experiences.

6. Get attestations of language learning activities
from schools, institutions or private individuals.

For example :. Attestation of a school visit abroad. Attestation of a stay in a foreign language area. Attestation of hosting a guest from a partner 
school or institution. Attestation of a work practice period abroad. Attestation of participation in a regular exchange 
of letters. Attestation of participation in a project. Attestation of participation in bi-lingual or 
immersion courses. Attestation of participation in an exchange pro-
gramme

Other sample forms
Weitere Formulare
Autres formulaires

Altri formulari

You can also put attestations of other language 
learning experiences in the Portfolio.

II. 1

II. 1
5

II. 1
6–10



Language Learning Biography
The Language Learning Biography contains the history of your language learning, 
self-assessment checklists, details of your significant linguistic and intercultural 
experiences, and information about schools and courses you have attended and your
learning objectives.
The working tools in the Language Learning Biography section help keep in view 
and document scholastic and extra-scholastic language learning experiences, inter-
cultural experiences, needs and objectives. They are an aid in planning further 
language learning.
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Checklist 
for level :

Language Date Date Date Date Date Date

List of Documents

1. Self-assessment checklists
Fill in when and which checklists were completed.

2
1

C1 C2A1 A2 B1 B2

2. Other documents
Indicate which language(s) these other documents refer to.

My Personal Language 
Learning Biography

Linguistic and inter-cultural
experiences

Information about Foreign
Language Teaching in Schools
and Language Courses

My Objectives :
What I want to learn and how

My Personal Language Learning Biography

Date begun :

2
2

Chronological overview of my language learning experience.

Year / Date Schools / Courses (with details of length, number of hours, intensity),
Languages I grew up with,
Language areas I have lived in,
Practical language use at work, during training, with acquaintances, on trips,
Learning experiences, learning progress.
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List of Documents
Verzeichnis der Dokumente

Liste des documents
Ricapitolazione dei documenti

My Personal Language Learning 
Biography

Meine persönliche Sprachlern-
biografie

Ma biographie personnelle d’appren-
tissage linguistique 

La mia biografia personale di 
apprendimento linguistico

Self-assessment Checklists
Checklisten zur Selbst-

einschätzung
Listes de repérage pour l’auto-

évaluation
Liste di controllo per l’auto-

valutazione

List of Documents

1. Specify which checklists you have filled in for
which languages, and list the documents which give
information about your linguistic and intercultural
experiences, objectives and programmes of schools
and courses, and your own objectives.

My Personal Language Learning Biography

2. The Language Learning Biography is a chronolo-
gical documentation of your language learning 
experiences with information about schools and 
courses etc. you have attended as well as your 
use of languages in certain situations, such as at
work, with friends or when travelling.

Fill in the self-assessment checklists

3. There are checklists for the six levels (A1–C2) 
of the Council of Europe. The checklists can be used
to assess yourself (column 1), and for assessment 
of your competence by someone else, for example a
teacher (column 2).

Procedure :
Read the Self-Assessment Grid (page I.1.1) and make
a rough estimate of your language levels.

Fill in the checklists for the relevant levels. If your
competence in some skills (listening, reading, speak-
ing or writing) lies above or below this level, you 
can check them with the checklist of the next higher
or lower level. You can find further checklists among
the sample pages.

If you are not yet able to do certain things mentioned
in the checklist, you can indicate in column 3 how
important they are for your own language learning.

The checklists can be completed – perhaps with your
teacher’s help – with other things you can already do
or want to be able to do.

You can find the checklists on the Internet
(http://www.unifr.ch/ids/portfolio). They can be com-
pleted with your own learning objectives or school
programmes. You can also call up tests for the
various levels and information about relevant lan-
guage certificates.

2

2
1

2
2

2
3

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level A1.

Listening 1 2 3

I can understand when someone speaks very slowly to me and articulates carefully, with long pauses for
me to assimilate meaning.

I can understand simple directions how to get from X to Y, by foot or public transport.

I can understand questions and instructions addressed carefully and slowly to me and follow short, 
simple directions.

I can understand numbers, prices and times.

Spoken Interaction 1 2 3

I can introduce somebody and use basic greeting and leave-taking expressions.

I can make myself understood in a simple way but I am dependent on my partner being prepared to
repeat more slowly and rephrase what I say and to help me to say what I want.

I can make simple purchases where pointing or other gestures can support the verbal reference.

I can handle numbers, quantities, cost and time.

I can ask people for things and give people things. 

I can ask people questions about where they live, people they know, things they have, etc. and answer
such questions addressed to me provided they are articulated slowly and clearly.

I can indicate time by such phrases as “next week”, “last Friday”, “in November”, “three o clock”.

I can ask and answer simple questions, initiate and respond to simple statements in areas of immediate
need or on very familiar topics.

Spoken Production 1 2 3

I can describe where I live.
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In column 3
! This is an objective for me
!! This is a priority for me

A1 2
3.1

Level

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level B2.

Listening 1 2 3

I can understand in detail what is said to me in standard spoken language even in a noisy environment.

I can follow a lecture or talk within my own field, provided the subject matter is familiar and the 
presentation straightforward and clearly structured.

I can understand TV documentaries, live interviews, talk shows, plays and the majority of films in 
standard dialect.

I can understand the main ideas of propositionally and linguistically complex speech on both concrete
and abstract topics delivered in a standard dialect, including technical discussions in my field of 
specialisation. 

I can use a variety of strategies to achieve comprehension, including listening for main points ;
checking comprehension by using contextual clues. 

Spoken Interaction 1 2 3

I can initiate, maintain and end discourse naturally with effective turn-taking.

I can with some confidence exchange considerable quantities of detailed factual information on matters
within my fields of interest.

I can convey degrees of emotion and highlight the personal significance of events and experiences.

I can engage in extended conversation in a clearly participatory fashion on most general topics.

I can take an active part in informal discussion in familiar contexts, commenting, putting a point of
view clearly, evaluating proposals and making and responding to hypotheses. 

I can account for and sustain my opinions in discussion by providing relevant explanations, arguments
and comments.

I can help a discussion along on familiar ground confirming comprehension, inviting others in, etc.

I can carry out a prepared interview, checking and confirming information, following up interesting
replies.
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In column 3
! This is an objective for me
!! This is a priority for me

a B2 2
3.4

Level

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level C1.

Listening 1 2 3

I can follow extended speech even when it is not clearly structured and when relationships are only
implied and not signalled explicitly.

I can understand a wide range of idiomatic expressions and colloquialisms, appreciating shifts in style
and register.

I can extract specific information from even poor quality, audibly distorted public announcements, 
e.g. in a station, sports stadium etc.

I can understand complex technical information, such as operating instructions, specifications for 
familiar products and services.

I can understand lectures, talks and reports in my field of professional or academic interest even when
they are propositionally and linguistically complex.

I can without too much effort understand films employing a considerable degree of slang and idiomatic
usage.

Spoken Interaction 1 2 3

I can keep up with an animated conversation between native speakers.

I can use the language fluently, accurately and effectively on a wide range of general, professional or
academic topics.

I can use language flexibly and effectively for social purposes, including emotional, allusive and 
joking usage.

I can express my ideas and opinions clearly and precisely, and can present and respond to complex
lines of reasoning convincingly.
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In column 3
! This is an objective for me
!! This is a priority for me

a C1 2
3.5

Level

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level A2.

Listening 1 2 3

I can understand what is said clearly, slowly and directly to me in simple everyday conversation ; it is
possible to make me understand, if the speaker can take the trouble.

I can recognise phrases, words and expressions related to areas of most immediate priority (e.g. very
basic personal and family information, shopping, local geography, employment).

I can catch the main point in short, clear, simple messages and announcements.

Spoken Interaction 1 2 3

I can make simple transactions in shops, post offices or banks.

I can use public transport : buses, trains, and taxis, ask for basic information and buy tickets.

I can get simple information about travel. 

I can order something to eat or drink.

I can make simple purchases by stating what I want and asking the price.

I can ask for and give directions referring to a map or plan.

I can ask how people are and react to news.

I can make and respond to invitations.

I can make and accept apologies.

I can say what I like and dislike.

I can discuss with other people what to do, where to go and make arrangements to meet.

I can ask people questions about what they do at work and in free time, and answer such questions
addressed to me.

I can ask and answer questions in conversation, and respond to simple statements.
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In column 3
! This is an objective for me
!! This is a priority for me

a A2 2
3.2

Level

Self-assessment Checklist

Language :

Use this checklist to record what you think you can do (Column 1). Ask someone else, for example your
teacher, to also assess what they think you can do (Column 2). Use Column 3 to mark those things that
you cannot yet do which you feel are important for you (Column 3 = Objectives). 
Add to the list – perhaps with your teacher – other things that you can do, or that are important for your
language learning at this level. 

Use the following symbols :
In columns 1 and 2
✓ I can do this under normal circumstances
✓✓ I can do this easily

If you have over 80% of the points ticked, you have probably reached Level B1.

Listening 1 2 3

I can follow clearly articulated speech directed at me in everyday conversation, though I sometimes
have to ask for repetition of particular words and phrases.

I can generally follow the main points of extended discussion around me, provided speech is clearly
articulated in standard dialect. 

I can listen to a short narrative and form hypotheses about what will happen next.

Spoken Interaction 1 2 3

I can start, maintain and close simple face-to-face conversation on topics that are familiar or of 
personal interest.

I can maintain a conversation or discussion but may sometimes be difficult to follow when trying to 
say exactly what I would like to.

I can deal with most situations likely to arise when making travel arrangements through an agent or
when actually travelling.

I can cope with less routine situations on public transport e.g. asking a passenger where to get off for
an unfamiliar destination. 

I can ask for and follow detailed directions. 

I can sometimes take the initiative in a conversation (e.g. to bring up a new subject) but I am very
dependent on my partner in the interaction.

I can express and respond to feelings such as surprise, happiness, sadness, interest and indifference.

I can enter unprepared into conversations on familiar topics.

I can agree and disagree politely.

I can give or seek personal views and opinions in an informal discussion with friends.

I can make my opinions and reactions understood as regards solutions to problems or practical 
questions of where to go, what to do.

M
e

M
y 

te
ac

he
r/

an
ot

he
r

M
y 

ob
je

ct
iv

es

In column 3
! This is an objective for me
!! This is a priority for me

a B1 2
3.3

Level
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Information about Important Linguistic and 
Intercultural Experiences
This is the place for you to give (more in detail than on the “My Personal Language Learning Biography”
page) information about important intercultural experiences and activities which have contributed to
widening your knowledge of other countries and the people, society and culture of foreign language areas.
The information can be organised as you wish : separated according to language, or chronologically.

A Intercultural experiences (encounters with the country, culture and speakers of the language)

B Other activities which have contributed to a greater knowledge of the society and culture (art, music, literature, 
history, media, etc)

C Practical use of the language in specific situations (work, study, school, free time, with friends and acquaintances)

D Important pieces of work and projects in a foreign language

Scuola superiore alberghiera e del turismo (State School of Hotel and Tourism Management) 

Bellinzona, CH

ENGLISH

1. Final objective C1 in professional skills 

(See point 2.2 of the English programme in the general programme of the school)

Understanding
Listening: the ability to extract main points and essential information at conferences, understand points of view and
intentions of participants at meetings, analyse documentaries in the tourism field, understand native English speakers
and ESL speakers.

Reading: the ability to understand and analyse texts from the general press and the press in the tourism field, 
advertising and professional correspondence.

Speaking
Interaction: the ability to communicate with native English speakers and ESL speakers at meetings and conferences,
initiating and intervening in discussions, controlling participants' interventions, summarising the main points of 
the discussion; with clients directly or over the phone giving information, making proposals, giving advice, making and
responding to complaints.

Production: the ability to make formal presentations, organising the material, using the right register, gestures and
body language, making use of audio-visual supports, answering audience questions.

Writing
The ability to take notes at and write minutes of conferences and meetings, summarise documentaries and articles,
write reports, prepare informative material in the tourism field (itineraries, travel proposals, descriptions of localities),
write professional letters or faxes, do research work on subjects connected with tourism, prepare a bibliography.

2. Methods employed, exams

4 hours per week during semesters 1 and 2, starting level B2.

Lessons generally seminar type: particular emphasis on independent learning: students choose topics of interest to
present orally in class and do individual research resulting in a term paper on a subject connected with tourism 
(min. 5000 words plus bibliography), students also present the results of their research orally and lead discussion
about it.
Guest speakers invited to share their experiences in various parts of the world students encouraged to watch English
language TV and videos independently and to take advantage of the opportunity to do the obligatory work practice 
training in the 3rd and 4th semesters in an English-speaking area.

Exams: after the second (or 5th) semester:
Oral: (60-75 minutes)in groups of 4 or 5, formal presentation of a particular aspect of the individual research and 
discussion (15 minutes per student), students also expected to participate actively as members of the audience.

Written: (3 hours) listening and viewing comprehension (authentic texts), reading comprehension (authentic texts),
professional writing.

Information about Important Linguistic and
Intercultural Experiences

Informationen über wichtige sprachliche
und interkulturelle Erfahrungen

Informations sur les expériences linguis-
tiques et interculturelles marquantes

Informazioni su importanti esperienze lin-
guistiche e interculturali

Information about Foreign Language 
Teaching in Schools and Language Courses

Informationen über den Fremdsprachen-
unterricht an Schulen und in Sprachkursen

Informations sur l’enseignement des 
langues étrangères dans les écoles et les

cours de langue 
Informazioni sull’insegnamento delle 

lingue straniere in scuole e corsi di lingua

Describe significant linguistic and intercultural 
experiences

4. This page gives suggestions as to how you can
briefly show what you have done in the different lan-
guages, and what contacts, activities and projects
have helped you to develop your linguistic and inter-
cultural competence.

Information about foreign language teaching in
schools and language courses

5. School and course representatives give informa-
tion about their course objectives and programmes.
Page 2.5 suggests what to include in such descrip-
tions.

Other sample forms
Weitere Formulare
Autres formulaires

Altri formulari

Other forms can be developed and added to your 
Language Learning Biography for further important
information and for special purpose teaching and
learning programmes.
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My Objectives
Formulate the objectives and plans for language learning : the pages can be organised individually 
and filed here.
What do I want to learn ? How do I want to learn ?
Why do I want to learn a language, what do I need to be able to do in it, and how would I like to 
go about it ? Am I learning the language for my job, for travel, or for study ? Is it more important for
me to understand, to read literature or to write ? Do I want to attend a course, learn in a tandem 
partnership, or have a stay in a foreign language area ?

My Objectives
Meine Ziele

Mes objectifs
I miei obiettivi

Describe learning objectives

6. What do I want to learn and how ? What do I want
to concentrate on, in which areas do I want to make
progress, in which languages do I want to reach
which level ?
Page 2.6.2 helps you to make your objectives clear,
to consider how these objectives can be reached and 
to plan your next steps.

2
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Dossier
In the Dossier pieces of your work and other documents can be collected or assembled
for a specific purpose.
Documents can be included which show your learning process as well as pieces of work
which show the present level of your language competence.
You, the owner of the Portfolio, decide which pieces of work you want to include in the
Dossier and which ones you may later wish to remove.

D
os

si
er

List of pieces of work in the Dossier 23
1

a b

1 Individual work Group work

2 Typical work Best work

3 Result of spontaneous production Final product after correction and 
redrafting

4 An earlier stage of development Current stage of development

Doc.- Type of document Language Date Kind of
No. (e.g. letter to a firm) work *

* State in this column 
the status of the 
examples provided. 
Use the abbreviations
2a / 1b etc.

List of Pieces of Work
Verzeichnis der Arbeiten

Liste des travaux
Elenco dei lavori

Examples of work
Beispiele von Arbeiten

Exemples de travaux
Esempi di lavori

List the documents collected

The dossier holds a collection of personal work which
clearly documents what you have achieved in the 
different languages :. Written work. Project work. Cassette recordings. Videos

The collection of work should be periodically up-
dated.

You can also keep pages from the Language Learning
Biography (for example checklists) in the Dossier.
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23
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Sample Forms to copy
Here you can find examples of all the forms in the Portfolio to copy, translations 
of the Global Scale (page II.1.3.2), the Examination Description (page II.1.4) and 
the Information about Foreign Language Teaching in Schools and Language Courses
(page 2.5).
Do not write on the sample forms, so that you can photocopy them again later for 
other languages or for other purposes.
You can also find the forms in different languages on the Internet
(http://www.unifr.ch/ids/portfolio).

List of Sample Forms to copy

1.1 Self-assessment Grid

1.2 List of Qualifications and Certificates

1.3.2 Global Scale : Calibration of Certificates and Qualifications to the Council of Europe Levels

1.3.2 Global Scale : Calibration of Certificates and Qualifications to the Council of Europe Levels, French

1.3.2 Global Scale : Calibration of Certificates and Qualifications to the Council of Europe Levels, German

1.3.2 Global Scale : Calibration of Certificates and Qualifications to the Council of Europe Levels, Italian

1.4 Examination Description

1.4 Examination Description, French

1.4 Examination Description, German

1.4 Examination Description, Italian

1.5 List of Attestations of Further Language Learning Experiences

1.6 Attestation of Participation in an Exchange Programme, in four languages

1.7 Attestation of Participation in Bi-Lingual Teaching / Immersion Teaching, in four languages

1.8 Attestation of a Language Learning Stay Abroad, in four languages

1.9 Attestation of Playing Host to a Foreign-Language-Speaking Guest from a Partner School, Institution or Family, 
in four languages

1.10 Attestation of Participation in a Sustained Correspondence with a Foreign-Language-Speaking Pen Friend, 
in four languages

2.1 List of Documents, 1. Self-assessment checklists / 2. Other documents

2.2 My Personal Language Learning Biography

2.3 Self-assessment Checklists

2.4.2 Information about Important Linguistic and Intercultural Experiences

2.5 Information about Foreign Language Teaching in Schools and Language Courses

2.5 Information about Foreign Language Teaching in Schools and Language Courses, French

2.5 Information about Foreign Language Teaching in Schools and Language Courses, German

2.5 Information about Foreign Language Teaching in Schools and Language Courses, Italian

2.6.2 My Objectives

3.1 List of Pieces of Work in the Dossier

I.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

II.

List of Sample Forms to copy
Verzeichnis der Kopiervorlagen

Liste des formulaires pouvant ètre 
photocopiés

Elenco dei moduli che possono 
essere fotocopiati
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