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Language Passport

The Language Passport gives an overview of your own language competence. It
shows what level you have reached in different languages, for what levels you
have obtained qualifications, and what language learning experiences you have
had outside school.

The small booklet can be taken out and used when you change school, apply for
a job, or start a language course. It shows anyone interested the level of your
language competence in a clear and easily understandable way.

Your qualifications, certificates and attestations should remain in the Portfolio.
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Sellassessmen Grid E How do you fill in the Language Passport?

1 1. Read the Self-Assessment Grid and make a rough

Self-assessment Grid estimate of your language levels.

Raster zur Selbstbeurteilung S
Grille pour I'auto-évaluation
Scheda per I'autovalutazione

Az

Selfassessment Checkis B1= 2. Fill in the checklists for the relevant levels
P — (Language Learning Biography, pages 2.3.1-6), in

8 order to check and verify your estimate.

Self-assessment Checklists
Checklisten zur Selbsteinschatzung

Listes de repérage pour lI'auto-évaluation
Liste di controllo per I'autovalutazione

P If your competence in some skills (listening, reading,
z speaking or writing) lies above or below this level,
you can check them with the checklist of the next

/ higher or lower level.

The divider for section 2 explains how to use the
checklists.

Language competence overview tables 3. Fill in a language competence overview table in
in the Language Passport S the Language Passport for each language. They should
Ubersichtstabellen im Sprachenpass be periodically updated.
Tableaux récapitulatifs du Passeport —
de langues 4. Under “Other language learning experiences”, put
e e in the information from page 11.1.5 (List of Attes-
tations of Further Language Learning Experiences).
You can obtain attestations for such contacts.

o Ble 9|

Tabelle di ricapitolazione del Passa-
porto linguistico

o Ble 9|

5. In the overview table of the Language Passport,
indicate the levels of your language certificates and
qualifications. Schools and institutions can calibrate
their examinations and leaving certificates with the
Council of Europe scale (page 11.1.3.2).
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List of Qualifications and
Certificates

Verzeichnis der Diplome und
Zertifikate

Liste des diplomes et
certificats

Elenco dei diplomi e
certificati

Global Scale: Calibration of
Certificates and Qualifications
Globalskala: Zuordnung von
Prifungen und Abschliissen
Echelle globale: Classement des
examens et des diplomes

Scala globale: Classificazione di
esami e diplomi

Examination Description
Beschreibung der Prifung
Description de I’examen
Descrizione dell’esame

Language Passport Documents

Here you should keep certificates, information concerning certificates and exami-
nations, as well as attestations of significant language learning experiences.

List of Qualifications and Certificates E
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Global Scale E

Examination Description E

List qualifications and certificates

1. List your school leaving certificates, qualifications
and language certificates.

School leaving certificates and language certificates
as defined in the Portfolio are only valid if they are
based on an examination.

Classify qualifications and certificates

2. Qualifications should be calibrated by the issuing
school or institution on the global scale of the
Council of Europe (Common European Framework).
You will find the Global Scale in four languages
among the sample pages.

Examination description

3. Institutions and schools should furnish a descrip-
tion of their examination, with details like those on
page I1.1.4. If no such description is available, you
can fill in the page yourself.

4. Put the original leaving certificates, qualifications
and language certificates or copies of them together
with the calibration and descriptions of the exami-
nations in the Portfolio following the list.
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Documents du Passeport de langues

Dokumente zum Sprachenpass

Language Passport Documents
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List of Attestations of Further Language
Learning Experiences

Verzeichnis der Bestatigungen lber
weitere Sprachlernerfahrungen

Liste des attestations d’autres expériences
linguistiques

Elenco degli attestati concernenti altre
esperienze linguistiche

6-10

Attestations of Further Language Learning
Experiences
Bestétigungen Uber Sprachlern-

erfahrungen

Attestations concernant les expériences
linguistiques

Attestati concernenti altre esperienze
linguistiche

Other sample forms
Weitere Formulare
Autres formulaires

Altri formulari

List of Attestations of Further Language Learning
Experiences

Attestation E
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Attestations of language learning experiences

5. List your attestations of significant language
learning experiences.

6. Get attestations of language learning activities
from schools, institutions or private individuals.

For example:

= Attestation of a school visit abroad

= Attestation of a stay in a foreign language area

= Attestation of hosting a guest from a partner
school or institution

= Attestation of a work practice period abroad

= Attestation of participation in a regular exchange
of letters

= Attestation of participation in a project

= Attestation of participation in bi-lingual or
immersion courses

= Attestation of participation in an exchange pro-
gramme

You can also put attestations of other language
learning experiences in the Portfolio.
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List of Documents

Verzeichnis der Dokumente
Liste des documents
Ricapitolazione dei documenti

2

My Personal Language Learning
Biography

Meine personliche Sprachlern-
biografie

Ma biographie personnelle d’appren-
tissage linguistique

La mia biografia personale di
apprendimento linguistico

3

Self-assessment Checklists
Checklisten zur Selbst-
einschatzung

Listes de repérage pour l'auto-
évaluation

Liste di controllo per I'auto-
valutazione

Language Learning Biography

The Language Learning Biography contains the history of your language learning,
self-assessment checklists, details of your significant linguistic and intercultural
experiences, and information about schools and courses you have attended and your

learning objectives.

The working tools in the Language Learning Biography section help keep in view
and document scholastic and extra-scholastic language learning experiences, inter-
cultural experiences, needs and objectives. They are an aid in planning further

language learning.

List of Documents
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Self-assessment Checklist

Self-assessment Checklist

Self-assessment Checklist

Self-assessment Checklist

ST sz

List of Documents

1. Specify which checklists you have filled in for
which languages, and list the documents which give
information about your linguistic and intercultural
experiences, objectives and programmes of schools
and courses, and your own objectives.

My Personal Language Learning Biography

2. The Language Learning Biography is a chronolo-
gical documentation of your language learning
experiences with information about schools and
courses etc. you have attended as well as your

use of languages in certain situations, such as at
work, with friends or when travelling.

Fill in the self-assessment checklists

3. There are checklists for the six levels (A1-C2)

of the Council of Europe. The checklists can be used
to assess yourself (column 1), and for assessment

of your competence by someone else, for example a
teacher (column 2).

Procedure:
Read the Self-Assessment Grid (page 1.1.1) and make
a rough estimate of your language levels.

Fill in the checklists for the relevant levels. If your
competence in some skills (listening, reading, speak-
ing or writing) lies above or below this level, you

can check them with the checklist of the next higher
or lower level. You can find further checklists among
the sample pages.

If you are not yet able to do certain things mentioned
in the checklist, you can indicate in column 3 how
important they are for your own language learning.

The checklists can be completed — perhaps with your
teacher’s help —with other things you can already do
or want to be able to do.

You can find the checklists on the Internet
(http://www.unifr.ch/ids/portfolio). They can be com-
pleted with your own learning objectives or school
programmes. You can also call up tests for the
various levels and information about relevant lan-
guage certificates.
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Informtion about mportant Linguistic ang E Describe significant linguistic and intercultural

Intercultural Experiences

4

Information about Important Linguistic and
Intercultural Experiences

Informationen Gber wichtige sprachliche
und interkulturelle Erfahrungen
Informations sur les expériences linguis-
tiques et interculturelles marquantes
Informazioni su importanti esperienze lin-
guistiche e interculturali

5

Information about Foreign Language
Teaching in Schools and Language Courses
Informationen tUber den Fremdsprachen-
unterricht an Schulen und in Sprachkursen
Informations sur I’enseignement des
langues étrangéres dans les écoles et les
cours de langue

Informazioni sull’insegnamento delle
lingue straniere in scuole e corsi di lingua

My Objectives

Meine Ziele
Mes objectifs
I miei obiettivi

Other sample forms
Weitere Formulare
Autres formulaires

Altri formulari

experiences

4. This page gives suggestions as to how you can
briefly show what you have done in the different lan-
guages, and what contacts, activities and projects
have helped you to develop your linguistic and inter-
cultural competence.

Information about foreign language teaching in
schools and language courses

5. School and course representatives give informa-
tion about their course objectives and programmes.
Page 2.5 suggests what to include in such descrip-
tions.

Describe learning objectives

6. What do | want to learn and how? What do | want
to concentrate on, in which areas do | want to make
progress, in which languages do | want to reach
which level?

Page 2.6.2 helps you to make your objectives clear,
to consider how these objectives can be reached and
to plan your next steps.

Other forms can be developed and added to your
Language Learning Biography for further important
information and for special purpose teaching and
learning programmes.
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List of Pieces of Work
Verzeichnis der Arbeiten
Liste des travaux

Elenco dei lavori

Examples of work
Beispiele von Arbeiten
Exemples de travaux
Esempi di lavori

Dossier

In the Dossier pieces of your work and other documents can be collected or assembled
for a specific purpose.

Documents can be included which show your learning process as well as pieces of work
which show the present level of your language competence.

You, the owner of the Portfolio, decide which pieces of work you want to include in the
Dossier and which ones you may later wish to remove.

Lis ofpeces of work i the Dossir E List the documents collected

The dossier holds a collection of personal work which
clearly documents what you have achieved in the

: : different languages:

N e el =« Written work

i o i +  Project work

= Cassette recordings

= Videos
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The collection of work should be periodically up-
dated.
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You can also keep pages from the Language Learning
Biography (for example checklists) in the Dossier.
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List of Sample Forms to copy
Verzeichnis der Kopiervorlagen
Liste des formulaires pouvant etre
photocopiés

Elenco dei moduli che possono
essere fotocopiati

Sample Forms to copy

Here you can find examples of all the forms in the Portfolio to copy, translations
of the Global Scale (page 11.1.3.2), the Examination Description (page 11.1.4) and
the Information about Foreign Language Teaching in Schools and Language Courses
(page 2.5).

Do not write on the sample forms, so that you can photocopy them again later for
other languages or for other purposes.

You can also find the forms in different languages on the Internet
(http://www.unifr.ch/ids/portfolio).

List of Sample Forms to copy.

Moduli che possono essere fotocopiati

Formulaires pouvant étre photocopiés
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